Government of India
Ministry of Mines

No0.20/17/2009 -M.1I (HPC) New Delhi, 12" April, 2010

OFFICE MEMORANDUM

Subject: Elimination of delays in issuing offer of appointments to the
candidates recommended by UPSC for posts of Geophysicists
and Chemists in GSI

It has been observed that the process of appointment of candidates who

are recommended on the basis of Interview by UPSC for the post of Geophysicist
and Chemist often get delayed as the character and antecedent’s verification
reports are not received from the district authorities in time. In this regard there
are certain guidelines issued by the DOP&T, vide their OM No0.39011/02/2002-
Estt(B) dated 05.11.2002 (copy enclosed). Para 4 of the guidelines inter-alia
provide as follows:
“Ministries/Departments are requested to issue letters to the recommended
candidates for medical examination and also to the concerned authorities
for verification of character and antecedents within ten days from the
receipt of recommendation letter from the UPSC so that as far as possible,
the offers of appointment could be issued io the candidates recommended
by the Commission within three months from the date of recommendation
letter”.

02. In order to hasten the process of issuing offers of appointment of
Geophysicists and Chemists in GSI and taking into account the above mentioned
instructions of DOP&T, the following guidelines may be followed by GSI in future:

i)  On receipt of final approval from the Commission and conveying of
same to GSI names of recommended candidates for the post of
Geophysicist/Chemist — GSI in the HR Division should, without delay
issue letters to the concerned authorities for verification of character and
antecedents, as per DoPT OM No.39011/02/2002-Estt(B) dated
05.11.2002.

The concerned authorities are the District Magistrate/Superintendent of
Police of all Districts where the candidate is a permanent resident and
other places where he had resided for more than one year within five years
of the date of enquiry (MHA OM No0.56/50/54-Est.B dt.15.11.1954 and
DP&AR OM No. 18011/8(S)/83-Estt.(B) dt.03.05.1983).
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i) In order to ensure adequate coordination and follow-up, a State-wise
list of all such cases should be simultaneously sent to the Chief Secretary
of the States and a copy thereof endorsed to this Ministry.

i) If reports on character and antecedents are received within three
months of issue of letter to district authorities as at i) above, formal
appointment orders may be issued (within 10 days) to the candidate with
copy to GSI TI. In case reports of verification on character and
antecedents are not received within three months, provisional appointment
orders should be issued. However, it may be mentioned in the offer of
appointment that the offer is provisional subject to receipt of Police
verification reports, etc from the concerned District Authorities. All such
provisional appointments shall be issued within 10 days of completion of
the 3 month period.

iv) All newly appointed candidates of Geophysicist/Chemist Stream
should be asked to join GSITI for induction training on a specific date to
be mentioned in the formal/provisional appointment letters issued
under(iii) above. The date will need to be determined keeping in view
the schedule of the GSI TI, but should be not later than 180 days (6
months) from the date of issue of the appointment letter.

v) The HR Division shall forward the list of all verified candidates issued
appointment letters, as well as list of candidates issued provisional
appointment letters, to GSI TI, with a copy to this Ministry.

vi) Candidates for whom joining is provisional, shall provide character and
antecedent certificate as prescribed in Service Rules Notification, Ministry
of Civil Aviation (Airports Authority of India) dated 23.05.2003 (copy
enclosed, Form -l), at the time of joining Induction Training.

vii) The list of regularly appointed candidates and list of provisionally
appointed candidates shall be placed on GSI Portal along with detailed
instructions on joining procedures and documentation required to be
produced at the time of joining. All efforts should be made by GSI Training
Institute to get the verification reports of provisionally appointed candidates
expedited from district authorities within six months of joining of candidate.

vii)  GSI Tl shall bring to the notice of Ministry of Mines, names of

candidates whose verification is still pending at the end of the six month
period along with details of places and period of stay.
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ix) The Dy.DDG, Mission V, GSI Training Institute is responsible for
ensuring verification of character and antecedents of provisionally
appointed candidates. Dy.DDG, Mission V, GSI Training Institute may,
therefore, write to the candidates and to verifying authorities directly.

X) GSI TI, shall at the time of joining of the candidates (Geophysicist/
Chemist):

a) obtain the oath of allegiance to the Constitution duly affirmed in his
presence of an authorized officer; declaration regarding marriage
and property return for sending these to DDG(Pers.), GSI and with
Certificate of assumption of charge as early as possible so that
notification for appointment may be issued;

b) obtain declaration regarding Home Town from the candidate for
record;

c) obtain certificates in support of date of Birth, Educational
Qualification etc. of the candidates may be verified and archived
with GSI Tl and a copy sent to the GSI; and

d) joining formalities like opening of Service Book, taking oath of
allegiance, verification of certificates etc. are to be completed by the
GSI Training Institute.

e) Initiate entry in HRMIS, and issue official ID proof to the officer.

xi)  GSI Tl will forward to UPSC and Ministry within 15 days of the date
fixed for the start of training, a statement of officers who have joined for
training.

xii)  GSI TI will also forward to GSI/Ministry the assessment reports on
the work and performance of the candidates on the completion of training.
03. GSI is, therefore, directed to take steps in accordance withAhe above

mentioned guidelines with immediate effect. L
A A
Encl. as above (Suresh Kishnani)
Director
To
Shri N. K. Dutta,

Director General (CC)
Geological Survey of India
27, JL Nehru Road,
KOLKATA - 700 016.

CC to: All Missions/Regions/GSITI
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